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MAJIOV «Ietckuii can oGuepa3uBaroiiero suaa Ne23» Buna Ne23» HMP PT

HMP PT or 28.05.20211. Ne 94/1

(npotokon ot 20.05.2021r. Ne 2)

IMOJIOKEHUE
00 o0mem codpanuu padoTHHKOB
MYHHUIHIAJIbHOTO ABTOHOMHOTI'0 JOIIKOJbHOT0 00Pa30BATEeILHOIO YUpe:KIeHUsI
«derckuii can odbumepaspuBarmero suga Ne23»
Huknexkamckoro MmyHununaabuoro paiiona Pecnyoaukn Tatapceran

1. Ob6mme noJioKeHust

1.1. Hacrosmee nonoxenue paspadoTaHo B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-03 «O0 oOpasoBanuu B Poccuiickoit ®enepauum», YcTaBom
MYHHULUATBHOTO aBTOHOMHOI'O JIOLIKOJBHOIO 00pa3oBaTeNIbHOrO yupeskaeHus «JleTckuil can
obwepassuBatoiiero suga Ne23» HMP PT (manee — JIOO) u persiaMeHTHpPYET AEATENbHOCTH
Oo6wero codbpanus padoraukos J[OO.

1.2.  OO6mee coOpanue padoruukoB JIOO sBIgeTCS KONJIETHATBHBIM OpPraHOM
yrnpasaenus JOO.

1.3. Lleasto nesreapHoct OOmero cobpanus JIOO saBnsercs obiiee pyKOBOACTBO
JTOO B COOTBETCTBUHM C YUPEAUTENbHBIMH, MPOIPAMMHBIMU JIOKYMEHTAMU W JIOKAJIbHBIMH
AKTaMHu.

1.4. B ceoeit pestensHocT OOmee coOpanue padorHuko OO (manee - OObimee
coOpaHne) pyKOBOJCTBYETCS:

- Koncturyuueit Poccuiickoli ®enepauuu,

- Konsennmeit OOH o npaBax pebenka,

- (heepaibHBIM 3aKOHOJATENBCTBOM,

- 3akoHojatenbcTBOM PecmyOnukmu Tartapcran B cdepe oOpa3oBaHUs M COLMAIBHOMN
3alUTBHI,

- Yerasom JIOO,

- HacTosuM [lonoxeHnem.

1.5. B coctaB O6mero cobpanus BXoJAT Bce COTpyAHUKHU, it KoTopeix JIOO sBisiercs
OCHOBHBIM MECTOM pabOTHI.

1.6. OOwee cobpanne uzdupaeT U3 CBOEro cocrana npeacenarensa O6mero cobpanus u
cekperapst OOmiero coOpanus cpokom Ha oiuH yueOHbll roxa. Ilpencemaresns u cexperapb
OO1ero cobpaHus BBIMOIHIIOT CBOM 0053aHHOCTH Ha OOIECTBEHHBIX Havatax.

1.7. 3acemanns OOmero coOpaHust SBIAIOTCS  OTKPBITBIMM: Ha HHUX  MOIYT
NPUCYTCTBOBATE NpeacraButeny yupeaurens 0O, a Taxoke 3aMHTEPECOBAHHEIE NPEACTABUTENN
OpPraHoB MECTHOT'O CaMOYIIpaBlIeHUsA, OOIECTBEHHBIX 00bEIMHEHHIA.

1.8. O6mee coOpanue paboTaeT B TECHOM KOHTakTe ¢ aJMHHHCTpAIHEii,
KOJUTeTHATbHBIMU OpraHamu ynpasnenus JJOO.



2. 3apaun Obmero codopanus

2.1. JlearenbHocTh OOuiero codpanus Halpas/ieHa HA PELICHUE CICTYIOIUX OCHOBHBIX
3agay:

- copelicTBME pPACHIMPEHHIO KOJUICTHAIBHBIX, JEMOKPaTHYECKHX (DOpPM yIpaBICHHS
JIOO, pa3sBUTHIO HHULMATUBEI TPYA0BOro Komaektusa J100;

- BepaboTKa OOMMX MMOAXOMOB K pa3paboTKe M peaiu3alid CTpaTerHyecKux
nokymenTos J1OO;

- OIpeneNeHHe TEepCreKTHBHBIX HaMpaBjIcHUI B 001acTU OXpaHbl TpyJa, MOKapHOH
0e301acHOCTH, AHTUTEPPOPUCTUUYECKOI 3aLUILIEHHOCTH, coOmoieHuss  CaHWTapHO-
FUTUEHUYECKUX HOPM M TPABUIL;

- paspeiieHue  TpoOieMHBIX  (KOHQIUKTHBIX) — CHUTyalMidi ¢ y4acTHHKaMu
o0pa3oBaTeILHOTO Mpolecca B mpejienax CBOeH KOMIIETEHIIUH.

3. Komnerenunst O6uero codpanus
1. OmpenensieT mepcrneKTHBHLIC HaNpapieHns pyHKunonnposanus u passutus J10O.
3.2. TlpunumaeT pemieHHe O HEOOXOAMMOCTH 3aKiIrodeHus ¢ aamuHucTpaumein JJOO
KOJUIEKTUBHOTO JIOTOBOPA.

3.3. TpuHuMaeT TeKCT KO/UIEKTHBHOTO IOTOBOpPA, BHOCHT M3MEHEHUS WM NOIOJIHEHHS B
KOJUIEKTUBHBII JOTOBOD.

3.4. 3acaymmBaet otueT 3aBeayiouero JJOO o peanuszanuu KOJUIEKTHBHOI'O I0TOBOpA.

3.5. Brocut npemioxkenns 3aBeayroueMmy OO o0 BHeceHMM W3MEHEHHH B TPYIOBBIC
JIOTOBOPBI ¢ PaOOTHUKAMM.

3.6. [lpuHumaer npasuia BHYTpeHHEro Tpyaosoro pacnopaaxa J10O.

3.7. llpunumaer JokKaipHble HOpMaTuBHBIE akTel JIOO, KOHKpeTH3MpylOLIue u
JETaMN3UPYIOLe HOPMbI TPYJOBOTO 3aKOHOAaTeNbCTBa Poceuiickoii Meiepaiini.

3.8. Buocutr mpemamoskenus  Yupeputrearo JJIOO mo  BompocaM  yIyqILICHHs
dyukuponnposanus  JIOO, cOBepUIEHCTBOBAHMS TPYHOBBIX OTHOLIEHMH W YCIOBUHM Tpyna
paGOTHUKOB, B TOM YHCJE IO BOMpOCaM OXpaHbl M 0€30MacHOCTH YCJIOBHI 00pa3oBaTENbHOrO
[poLecca U TPYI0BOH JeSTeNbHOCTH, OXPaHbl JKU3HH H 3[J0POBbsl BOCHIHTAHHMKOB M pabOTHUKOB
JOO.

3.9. Buocur npemnoxenus Yupemureno OO u 3zasepyromemy J1OO mno Bompocam,
CBSI3AHHBIM C 00OpPYJOBAHUEM TPYII, WUIPOBBIX KOMHAT, TEPPUTOPUU M HMIPOBOM ILIOLIAIKH
J0O0.

3.10.Co3naer npu He0OOXOOAUMOCTU BPEMEHHBIE M IOCTOSHHBIC KOMHUCCHH IJISI PEILCHUS
BOIIPOCOB, OTHECEHHBIX HacTosmuM [lonoxkennem k xommnerenuuu OOmero cobpaHus, u
YCTAHAB/IUBAET UX TOTHOMOYHS.

3.11.0cyiuecTBass€T KOHTPOJAb 3a BBIMOJHEHMeM peweHuii OOwmero cobpaHus,
nHpopmupyer KowtekTHB JOO 00 uX BBHIIOJHEHHH, pealM3yeT 3aMeuaHus U IPeIIOKEHHs
padotaukos JJOO mo cosepiuencTBoBanmio aestensnocty JOO.

3.12.3acnymmBaer uadopMaumio 3aseayromero JOO, HMHBIX OTBETCTBEHHBIX UL O
BBIIIOJIHEHUN petenuii O0mero codpanus.

3.13.Ocymectnisier 0OIIeCTBEHHBII KOHTpoab 3a pabortod agmuuuctpauun JOO mno
CO3JIaHHI0 HEOOXOAMMBIX YCIOBHI A1 OXpaHbl M YKPEIUIEHMS 3/10pOBbs, OpraHu3aluy MUTaHus
padotnukoB 100, co3zganuto Oe30macHbIX yCIOBU Tpyaa.

3.14.OcyiuecTiseT 0OIIECTBEHHBIT KOHTPOJIb 3a paboroit agmunuctpaiuu JJOO 1no
MaTepHAIbHO-TEXHHYECKOMY obecredeHuto 00pa3oBaTe/IbHON AeATeNbHOCTH, 000py10BaHUIO
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MOMEILIEHHH B COOTBETCTBUH € yCTAHOBICHHBIMH HOPMaMH ¥ TpeGOBaHHAMH.

3.15.3acnymmBaer npencenarens GpaKepakHON KOMHCCHH MO BOIIPOCAaM  CO3JIaHMs
HEOOXOMMBIX YC/IOBHIA /ISl OpraHM3aliHi [TUTAHKS BOCIIMTAHHUKOB HOO0.

3.16.3acayumBaet oTyetsl 0 paboTe 3aBeayromero JI00, apyrux padorauko J[OO.

3.17.PaccmMaTpuBaeT  MTOTOBBIE  JOKYMEHTHI KOHTPOJIbHO-HA/[30PHBIX  OpraHoB O
pe3yIbTaTax KOHTPOJbHO-HAN3OPHLIX MEPONPHITUH, NPOBOAMMEIX B oTHomeHuu JIOO;
3acaymmBaet sapeayrommero JIOO o peannsanun KoMmIuiekca Mep 110 HCIIOJHEHHUIO TpeboBaHuii
TMPCANHUCAHUH, BBITAHHBIX 10 PE3yJITaTAM KOHTPOJILHO-HAA30PHEIX MEPOIPHSTHi

3.18.M136upaet npencrasureneii pabotankos JJOO B KOMHCCHIO T10 TPYJOBEIM CIIOpaMm.

3.19. VTBepikaaer TpeGOBaHHS, BHIIBUHYTEIC paboruukamu JJOO wiy npeacTaBUTeTBHBIM
opraHom padoTHnKoB JIOO npu KOJIEKTHBHBIX TPYJOBBIX CIIOpAX.

3.20.IlpunuMaeT Meps! Mep MO 3alMTe YeCcTH, JOCTOMHCTBA M npohecCHOHATEHOM
penytamin pabotankos JOO, mo mpeaynpeskieHio IPOTHUBOINPABHOIO BMEIIATEIbLCTBA B MX
TPYIOBYIO HE€ATENBHOCTE

3.21.O6cysKaeT BONPOCH COCTOAHUSA TPYAOBOI UCIIUILTHHBI B JIOO u meponpusTus o
€€ YKPETUICHIIO, paccMaTpUBaeT (akThl HAPYIIEHHs TPYI0BOIH AMCIUILTMHEL paGoTHHKAMMU JOO.

4. Opranusanus gesrebHocTn O6uwero coGpanust

4.1. OGmee cobpanue MPOBOUTCS 110 Mepe HeOOXOMMOCTH, HO He peske 2 pas B Fof.

4.2. Tlpencenatens O61ero cobpanus:

- OpraHusyeT aeareibHOCTH O0Imero cobpanus;

- uHbopmupyeT unenos O6iero cobpanus o NPEACTOAMIEM 3aceaHIH He MEHEe ueM 32
10 pabounx aHell 10 ero nposeaeHus:

= OpraHu3yeT NOAIOTOBKY U MPOBEIECHHUE 3aCEIAHIA;

- OIpEeNsIeT MOBECTKY [IHS;

- KOHTPOJIUPYET BBIIOTHEHUE PEILEHMI.

4.3. Jlesrenpnocts O6wero cobpanus JJOO ocyLecTBIseTes 110 NPUHATOMY Ha y4eOHEIH
roJ1 [1aHy.

4.4. Pewenne o nposenenun BHeouepeHoro O6Imero coOpaH¥us BIIpaBe MPUHATH:

- 3asenyrowwuii JJOO;

- npodcorosnsnit komurer JJOO;

- HMHMIHATHBHAS TPYNNA, COCTOALIAS HE MEHEE YeM U3 OJHOM TPEeTH OT YHCIEHHOIO
cocrasa paborHukos J[0O:;

4.5. Ilo TpeboBanuio MPOGCOI3HOr0 KOMHTETA U (MIM) yKa3saHHBIX JIMIl MPEICENaTeNh
O6ero cobpanus obs3an B cpok He Gomee 15 et cospats Obmee cobpaHue, co3maB Ajs €ro
MPOBENECHUA HEOOXOAUMBIE YCIOBUS.

4.6. Tlosectky mus OOGmero cobpaHus (GOpMHUpYIOT OpraHbl WM JMIA, TPHHSABIIAE
peIIeHne 0 ero cosbie. IIpi 3TOM Opyrue opraHsl WM JIWI@ BIPABE BHOCHTH B MIOBECTKY JIHS
i paceMotperust O6mmM cobpaHueM Apyrue BONPOCHL.

4.7. Oprauel (nuna), cossBatomue OGiiee coOpaHHe, COBMECTHO C IpelceiaTeneM
OOb11ero cobpanus onpeensor:

- Ty, MeCTo M Bpewms nposeaeHns O6mero cobpanus;

- TOpAIOK coobmeHst paboTHuKam 0 npoBeneHin OGmero coGpaHus;

- TiepeyueHb MHpOpMaLUK (MATEPHAIOB), IPEACTABIAEMOI paboTHHKAM IPH ITOATOTOBKE
K nposeaenuro Obuiero cobpanus.

B cooGmennu (06wsiBiennn) o nposenennu O61mero coOpaHHsI YKa3BIBAIOTCS;



_ jaTa, MECTO M BpeMs IPOBEICHHA O61ero coopanus;
- BOIPOCHI, BKJIIOYEHHBIC B nosecTKy aHs OOmero cobpaHus;
- TIOPANOK O3HAKOMJICHM pabOTHUKOB C uHhopMarmen (MaTepuanamMu) K MOBECTKE JHA.

5. OpraHu3auus NpoBeAeHHs O6uero codopanus

5.1. Permcrpauusi y4acTHUKOB OBiuero coOpaHus TPOBOMUTCA € TCIBIO JIOCTOBEPHOTO
yyera y4acTHHUKOB O6mero cobpaHus, Tmojacyera X oBIIero Ymcia, yCTAHOBJICHMA HATHIUA
KBOpyMa Mls €ro MpoBeleHHA: HCKIOUEHHST BO3MOXKHOCTH ydacTus B O6meM cobpaHun
[IOCTOPOHHMX JTHLL.

5.2. Permcrpanuio Y4acTHUKOB OGmero codpanus MPOBOAUT CeKpeTapb, KOTOpPBIN
qokagpiBaeT OOeMy CoOpaHiio O uMCITeHHOM COCTaBe 3apervcTpUpOBAHHBIX yJaCTHUKOB,
HATMYUT WIK OTCYTCTBUM KBOpYMa.

5.3. O6uee cobpanue cHATACTCAH TIPABOMOYHBIM, ECIIH B €10 paGoTe NPUHUMAKOT ydacTie
He MeHee 2/3 OT CIIHCOUHOrO KOIHHECTBa paboTHUKOB JOO.

5/4. B masHaueHHOE BpeMs Ipeicenarcip O6mero cobpanue, 00bABIICT €IO Hayaio u
[[pEIOCTABIAET CIOBO CEKPETAPIO; MPOBOAMBIIEMY PETHCTPALIIIO y4aCTHUKOB.

5.5. Ecnd Ha MOMEHT OKOHYaHMA perucTpaliy KBOpyM He cobpat, 00BsBIACTCSA MHAT
nara mposenenna OOero cobpanus. Takoe O6mee cobpaHue MPOBOAUTCA IO MOBECTKE ITHA
HECOCTOSIBIIErOCS COOPAHISL, ¢ N3MCHEHHE HE JOIyCKaeTCs.

5.6. Tlo mpeIoKEeHHIO MPEeACCIATeId O6uiee cobpanye H30UpaeT CUCTHYIO KOMHCCHIO B
cocTaBe He MeHee 3 4eoBEK. [Ipencenatenh OTKPBIBACT H sakpbiBaer OOee cobpanue,
MpeloCTaBAeT CI0BO €T0 ydacTHHKaM, obecreunBact cOGIIIOIeHHE PErlaMenTa, KOHTPOIUPYCT
0GCTAHOBKY, BBIHOCHT Ha TOJOCOBAHHC BOTIPOCHI [OBECTKH AH, yTBep)KACHUsA MPOTOKOJIOB
CYeTHON KOMUCCUU, TTOANMCHIBACT nporokon OBero cobpanus.

5.7. TlpuHsarue pelueHAil 110 BONPOCAaM TOBECTKM AHA H YTBEPIKACHHUS JIOKYMCHTOB
OB1ero coGpaHust OCYIECTBIACTCA MYTEM OTKPBHITOrO TOJI0COBaHUA €10 YYaCTHUKOB HPOCTHIM
GonbIIMHCTBOM TonocoB. Ilepeaada npasa [ONOCOBAHUS OTHUM Y4aCTHHKOM O61ero codpaHust
Apyromy 3arpemaercs.

5.8. Tlo TpeGoBanuio HE MEHCE OJHOIl TpPEeTH YJACTHUKOB O6mero cobpanus MO
OT/IeIBHBIM BOIPOCAM [TOBECTI JIHA NMPOBOJUTCS TAHHOE TONOCOBAHHE.

5.9. TpebGosanue O MPOBEACHIH TAHOTO TONOCOBAHHA MPENBIBIACTCA B [MCEMEHHOM
BIijI€ OpraHu3aTopaM OGumero codpanns He MEHEe YEM 33 5 mueif o Havana padoTEL.

5.10. BronuieTeHb JUlsl TAHOrO roJI0COBAHHA COJIEPIKUT CIIE/IyIOIIHUE AHHDIC:

- [IOJIHOE€ HAUMCHOBAHUC HECY;

. mecto 1 jaTy nposenenus O6mero cobpanus;

- hopMyIHPOBKY KaKIOTO BOMpOCa, TOCTABIEHHOTO Ha ro/IocOBaHKe, BBIPAKCHHOC
hopMyJIUPOBKAMHA €32, QIPOTHB» W «BO3AEPKAICY. [Ipu mMoAcYETe IOI0COB MO UTOram
[OJOCOBAHNS, OCYLIECTBIAEMOM TIPH [OMOIIM OroseTeHel, yUuThIBAloTC! 1 3aCUYHMTHIBAOTCS
rolioca TIO TEM BOIMPOCaM, [0 KOTOPLIM FOMOCYEOIIMM OTMEYCH TONBKO OJHH 3 BO3MOJKHBIX
BAPUAHTOB [OJOCOBAHNUSL. Ecnu GIoANeTeHb 3allofHEH ¢ HApyICHACM yroro TpeboBaHud, OH
MpU3HAETCS HEAGHCTBUTCIBHBIM, 1 FONOCA 10 COLEPYKALIIUMCS B HEM BOMPOCAM HE YUUTHIBAIOTCS.
Ecai ke OIONUIETeHb Ul TOTOCOBAHMA CONEPIKUT HECKOIBKO BOMPOCOB, MOCTAaBJICHHBIX Ha
OTIOCOBAHME, HECOOMIOAEHNE YKasaHHOTO ppiie TpeGoBanus B OTHOUICHHN OJHOTO HIH
HeCKOILKIX BOMPOCOB HE BICUET 38 co60ii pu3HaHUs OIONIETCHA HeIeicTBUTENBHBIM B 1ICJIOM.

5 11.T1o wroram ronocoBans cueTHad KOMICCHS cocTaBugeT NPOTOKOL, NOATICHIBAEMBIH
ce yrenamu. Tlocie yTBEPKIEHNA NPOTOKONA O6mmM cobpanuemM OroIETCHU UL roJIOCOBaHMS
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OIeYaThIBAIOTCS M NPUOOILIAIOTCA K MaTepuaiam cobpanus, xpansummcs B JJOO.

5.12 TIpoTokoi1 06 uTOrax rofocoBaHus NOUIEKNT NPHOOLICHHIO K IPOTOKOTY COGpaHus.

5.13.Utorn ronmocosanus ornmawmaiorcss Ha OGueM coGpaHuM, B XO#e KOTOPOro
NPOBOAMJIOCH T'OJIOCOBAHKE.

5.14.Pewerns OGuero coGpanus IOBOISTCS 10 CBEJIEHUs TPYAOBOro Komtekrusa JOO
HE MIO3/IHEE, YeM B TE€UEHHME 5 JHEH roce npomeero 3ace 1aqusl.

6. OrBercTBenHOCTHL O61IEro coOpanus

6.1. O0wee cobpaHne HECET OTBETCTBEHHOCTH!

- 3a cobmolieHue B MpouUecce OCYIIECTBIEHHs IEATEILHOCTH 3aKOHOIATENbCTBA
Poccuiickoii ®eneparinu:

- 3@ COOTBETCTBHE TNPHHATHIX peIICHHH AEHCTBYIOLIEMY 3aKOHONATENLCTBY U
JIOKaJIbHBIM HOpMaTUBHBEIM akTaM JIOO;

- 3@ Ka4eCTBCHHOE M CBOEBPEMEHHOE BLINOJHEHHUE IUIAHOB M PEIICHUI, B TOM YHCIe
HAalpaBJICHHBIX HA COBEPIIEHCTBOBaHUE aesrensHocTH JJOO;

- 32 KOMIIETEHTHOCTh IPUHHMACMBIX PeIICHHI.

7. AeaonpoussoacTso Obwero cobpanus

7.1. 3acenanus Obuiero cobpanus 0pOPMISIOTCS TPOTOKOTIOM.

7.2. Tlporokon OGmero cobpanus cocTaBuseTcss He IIO3LHEe 3 JHEH Iocie ero
3aBepluenns. B npoTokose yKa3sIBaloTCs:

- JlaTa npoBeIeHHs COOpaHus;

- KOJIMYECTBEHHOEC MPHCYTCTBHE (OTCYTCTBHUE) YWICHOB TPYAOBOIO KOJIEKTHBA,

- npurnamenysle quna (OO, 10mKHOCTS):

- BOIIPOCHI MIOBECTKHU JHA;

- BBICTYMNAIOIIME JTUIA;

- Xoa 00Cy’KAEeHUS BOMIPOCOB;

- TPEUIOKEHHUA, PEKOMEHOALMM M 3aMEYaHUs YICHOB TPYIOBOTO KOJIEKTHBA W
NpUTIALIEHHBIX JTHIT

= KOJMYECTBO rOI0COB, MOJAHHBIX «3a%, KIPOTUBY» U KBO3JEPIKAICA» 110

- KaJIOMy BOIIPOCY, OCTaBJICHHOMY Ha rOJI0COBAHME;

- pelICHHE.

7.3. TIpoTOKOJBI MOMMHCHIBAIOTCS TIPEJCEaTENEM U cekpeTapem Obiiero coOpaHus.

7.4. B ciyyae oGHapysxeHns omnGOK, HETOYHOCTEN, HE0CTOBEPHOTO H3IOKEHHS (bakToB
B mpotokone OOiwero coGpanus, ydactHuk OGmero cobGpanus BhpaBe TpeOGOBaTh OT
npeaceaTens €ro M3MeHeHus. B cBoro odepenp, mpejcenarenb 00s3aH NPUHATH MEPHI TI0
BHECEHUIO B IPOTOKOJ COOTBETCTBYIOIUUX H3MEHEHWII W YTOYHEHMI, a TakkKe CHelaTh
COOTBETCTBYIOIEE coobuieHne cneayomemy OOmero coOpaHiio, BHECsS TaHHBIA BOIPOC B €ro
TIOBECTKY JIHS.

7.5. Hymepanuus npoTOKOIOB BeAETCs OT Hauana yueGHOro roja.

7.6. Knura POTOKOJIOB OOwtero coOpaHus HYMEpYyeTcs MIOCTPaHUYHO,
NPOITHYPOBBIBAETCS, CKPETUISETCs MOANKCEIO 3aBenytouero JJOO u newarsio J100O.

7.7. Knura npotokonos O6uero cobpauus Xpanutes B genax J0O wu nepeaaercs 1o
aKTy (MpH CMEHE PYKOBOAUTEIIS, [Iepeiade B apXuB).
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